PROVISIONAL JOB PLAN 

Title:
   Medical Director (Public Health Intelligence) 
NHS National Services Scotland Business Unit: Public Health and Intelligence (PHI)      

Specialty: Public Health Medicine

Principal Place of Work:    Gyle Square  

Contract:     Full- time    

Programmed Activities:    10
    EPAs:  0

Availability Supplement:     None

Availability Supplement:    0%
Premium Rate Payment Received:   No               

Managerially Accountable to:   Director, Public Health and Intelligence

Professionally Accountable to: Executive Medical Director, NHS National Services Scotland
Responsible for:   

a)
Timetable of activities which have a specific location and time:  None

	DAY
	HOSPITAL/ LOCATION
	TYPE  OF  WORK

	Monday  

From / To

08:30 – 17:30
	Base or elsewhere
	Duties in respect of role as Associate Medical Director (Public Health) as detailed in supporting documentation.

	Tuesday         

From / To

 08:30 – 17:30


	Base or elsewhere
	Duties in respect of role as Associate Medical Director (Public Health) as detailed in supporting documentation.

	Wednesday    

From / To

 08:30 – 17:30


	Base or elsewhere
	Duties in respect of role as Associate Medical Director (Public Health) as detailed in supporting documentation.

	Thursday       

From / To

08:30 – 17:30
	Base or elsewhere
	Duties in respect of role as Associate Medical Director (Public Health) as detailed in supporting documentation.

	Friday 

From / To

08:30 – 17:30
	Base or elsewhere
	 Duties in respect of role as Associate Medical Director (Public Health) as detailed in supporting documentation.

	Saturday        

From / To


	
	

	Sunday          

From / To

	
	


b)
Activities which are not undertaken at specific locations or times

	Duties in respect of role as Medical Director (Public Health Intelligence) as detailed in supporting documentation.  Although some duties (eg attendance at regular meetings) have some measure of predictability to them, they are not weekly fixed commitments.  Some are approximately fortnightly, others monthly, quarterly or take place at other frequencies in a way that is not readily expressible in job plan timetable format.




c) Activities during Premium Rate Hours of Work e.g. hours out-with 8am-8pm Monday to Friday

	None, though oncall negotiable. 



d) Extra programmed activities – see separate contract  (N/A) and schedule
0

Signature of Consultant:………………………….………………………………………
Authorised by:…………………………………………………………………………...
(Chief Executive)

Date:…………………………………………………………………………………………………
	Activity
	Main aspects
	Ave no of hours spent on each activity per week including travel where appropriate

	CORE DUTIES 


	
	

	Provide public health and clinical leadership ensuring a highly motivated and trained workforce
	· Provide leadership to the public health, medical, dental, pharmaceutical and Allied Health Professional specialist  staff across the SBU

· Provide public health leadership in shaping the strategic direction of PHI, including an evidence based approach within ethical frameworks for supporting high quality, equitable information and intelligence across health, social, third and public sectors
· Work with others within NSS and external stakeholders to maximise the public health/ health impact of PHI

· Promote effective multi-disciplinary and cross-SBU team working;  

· Represent the organisation and reflect its purpose, mission, vision and values within the wider NHS, on outside bodies as appropriate and generally in the external world.


	2 PAs

	Clinical Governance ,Clinical Risk Management and Caldicott Guardian responsibilities
	· Lead in the effective application of all aspects of Clinical Governance, including Information and Research Governance, across the SBU

· ensure all aspects of clinical governance are understood and effectively implemented across the SBU 

· Lead in the development of clinical governance tools where required

· Lead in preparation of NSS for periodical external clinical governance and clinical risk management inspections 

· Hold responsibility to ensure that Caldicott Guardian functions are carried out - assuring compliance with relevant patient confidentiality regulation and guidance across the SBU  

	1 PAs

	Lead in offering professional public health medical advice to the SBU specifically: 


	· Providing sound advice on public health, medical, clinical and, more broadly, NHS structure, organisation and service delivery issues and be the organisation’s senior link person for communication with public health and medical professional regulatory and educational bodies – e.g. General Medical Council, NHS Education Scotland;  

· Contributing as a member of the SBU Executive Team to the SBU’s strategic and business planning processes;

· Ensuring authoritative, coherent and relevant public health and medcial/ clinical professional advice on strategic change within the organisation as indicated by national policy/strategic direction and on the planning, provision and development of services for the SBU and on broad-based knowledge, networking and understanding of the operation of the NHS in Scotland.

· 
	1.5 PAs


	Professional Standards


	· Ensure that appropriate mechanisms are in place for, and contribute to the implementation of, continuing professional development of any medical dental, pharmaceutical and other clinical staff within the SBU; 

· Ensure that clinical staff participate in appraisal and re-validation as required by the professional regulatory bodies; also ensure in collaboration with relevant HR staff, that the registration and re-validation status of clinical staff is current at all times;

· Provide senior public health and medical professional input to necessary disciplinary, advisory and mentoring processes and fitness to practice monitoring; 

· Promote and ensure an evidence-based approach to public health, medical and other clinical practice across the SBU and support research and development as integral elements of clinical/professional practice.

· 
	1 PAs


	Maintain and enhance contact with SGHD,  wider NHS, stakeholders and customers
	· Liaise closely with other SBU “Medical Directors” and other clinical leaders across NSS  

· Hold meetings to discuss / resolve public health, medical and other clinical issues arising as required

· Ensure Scotland wide understanding by public health colleagues and other clinicians of role and function of NSS 

· Proactively seek, develop and maintain close links with Boards, customers, agencies and regulatory bodies, with a particular focus on the Directors of Public Health and other Public Health colleagues across Scotland and further afield

· Represent the SBU at Scottish Directors of Public Health Group and the Scottish Association of Medical Directors and other national bodies as required / nominated / invited


	2 PAs


	As a member of PHI’s Senior Management team support cross PHI initiatives
	· Provide support to the PHI Director and other members of the Senior Management Team

· Take lead responsibility for PHI initiatives as agreed with the PHI Director
	0.4 PA


	Contribute to wider clinical and public health developments across |NSS
	· To be identified in discussion with the Director and the NSS Medical Director
	0.1 PA


	TOTAL AVERAGE WEEKLY PROGRAMMED ACTIVITIES 


	
	Total = 32 hours
          = 8 PAs


	Area
	Main aspects
	Ave no of hours spent on each activity per week including travel where appropriate

	SUPPORTING PROFESSIONAL ACTIVITIES


	
	

	Continuous Professional Development
	· Maintain knowledge base relevant to professional identity as Consultant in Public Health and duties as Medical Director of NSS

· Participate in Faculty of Public Health CPD scheme
	

	Teaching and training
	· Undertake relevant teaching, training and mentoring


	

	Job planning, appraisal and revalidation
	· Preparation and meetings
	

	TOTAL AVERAGE WEEKLY PROGRAMMED ACTIVITIES FOR 

SUPPORTING PROFESSIONAL ACTIVITIES


	
	   Total = 8 hours

    =2 PAs



	Area
	Project/Main aspects
	Ave no of hours spent on each activity per week including travel where appropriate

	OTHER EXTERNAL DUTIES


	Tbc - at approval of PHI Director and NSS Executive Medical Director



	

	TOTAL AVERAGE WEEKLY PROGRAMMED ACTIVITIES FOR 

OTHER EXTERNAL DUTIES


	
	


	FACILITIES AND RESOURCES


	

	Staffing support


	0.5 WTE PA support provided by PHI



	Accommodation


	Single office with desk, chair and lockable filing cabinet.  Shelf storage for reference books and journals.  Additional chair(s) to accommodate small meetings.  Access to meeting rooms.  Accommodation to meet health and safety regulations on size, lighting, heating, seating and desk size.

	Equipment


	Telephone, PC, access to Internet and external email systems, direct access to a printer and photocopier, confidential fax, mobile phone.  Entitlement to Crown Car.

	Any other identified resources necessary


	e-library access


